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1. lHosgcHUTEJLHAA 3AIIUCKA

1.1. Hesap 1 3212491 NPAKTHKH

Ileabr0 TPOEKTHON NPAKTUKM IO TOJNYYEHUIO TMEPBUYHBIX TMPO(EeCcCHOHATBHBIX
YMEHHU M HABBIKOB, B TOM YHCJI€ NIEPBUYHBIX YMEHUN W HABBIKOB HAyYHO-UCCIEN0BATEIBCKON
JIESTENILHOCTH, SBJIAETCS 3aKPEIJIEHUE TEOPETUYECKOT0 MaTepuaa 1o Kypcy «ApXUBOBEIECHUEY,
peaninzanusi NPOQPECCHOHANbHBIX 3HAaHUM M NpuoOpeTeHHe MNpoQPEecCUOHAIBHBIX HAaBBIKOB
apXUBHOI pabOTHI ¢ PA3TUYHBIMUA BUAAMHU JIOKYMEHTOB Pa3HBIX HCTOPUUYECKHUX JIIOX.

3agayamu pOeKTHOH (apXUBHOM) MPAKTUKU MO aPXHUBOBEJCHUIO SIBIISIFOTCSI:

-U3y4eHHE HOPMATHBHBIX JIOKYMEHTOB M METOJUYECKUX MocoOuil (mpuiiokeHud, mpaBui,
MHCTPYKUHUI), pErJaMeHTHPYIOIIUX OCHOBHYIO JIEATEIbHOCTh APXUBHBIX YUPEKIACHUM;
-03HAKOMJICHHE C OpraHu3anueil paboThl B pa3IMUHBIX MOAPa3ACICHUIX apXUBa,;

-y4acTHe CTYJIEHTOB B pabOTe MO CO3/1aHUIO U YCOBEPIIEHCTBOBAHUIO apXUBHBIXCIIPABOYHHUKOB;
-y4acTHe B paboTe MO OpraHu3aluu ydeTa M 00eCHEeUeHUI0 COXPAHHOCTU apXMBHBIXJIOKYMEHTOB,
-y4dactue B paboTe 0 KOMIUIEKTOBAHUIO, SIKCIIEPTU3€E LIEHHOCTU JOKYMEHTOB;

-y4acTHe B paboTe [0 OpraHu3aluy UCIOIb30BAHUS TOKYMEHTOB;

-CaMOCTOATEIbHAs MpaKTHUecKass paboTa IO BHINOJHEHUIO KOHKPETHBIX 3a/laHui, B TOM YHCIE
IUTAHOBOM TeKyIlel paboThl apXHBa.

1.2. Bua v Tun npakTuk - [IponsBoncteennas npaktuka: [Ipoektaas

1.3. MecTa npoBeieHUsI IPAKTHKHA

IIpakTka mpoBOAUTCA B CTPYKTYpHBIX mnoppasgenenusx PITY, npenHasHadeHHBIX Uit
MPAKTUYECKONW MOJArOTOBKM WM B MNPO(QUIBHBIX OpraHU3alUsX Ha OCHOBAaHMM JIOTOBOPA,
3akmogaemoro Mexy PITY u npodunsHOl opranu3aiuei.

1.4. Bux (Buabl) npogeccnoHaIbHOM 1esiTeTbHOCTH

B pesynbrate NpoxoXIeHUs NPAKTUKU (HOPMUPYIOTCS KOMIIETEHIIMH, HEOOXOIuMbIe ISt
JaNbHENIeH HayYHO-MCCIIe0BATEIbCKON U OpraHU3al[MOHHO-YIIPABIEHYECKON PabOThl.

1.5 HJIaHI/[pyeMI)Ie pe3yJabTaThbl Oﬁyllel-[]/lﬂ IPH MPOXO0KICHUU NMPAKTUHKH, COOTHECEHHDIE C
HHAUKATOPaAMH JOCTHKCHUS KOMIIeTEeHIIIi:

KoMmnerennus NuaukaTopsl Pe3yabTaTsl 00yueHust
(Koa 1 HAMMEHOBAHUE) KOMIIeTeHIIN |
(kK01 ¥ HANMEHOBAHUE)
Tun 3a0au npogheccuonanbHoll OessMeENbHOCMU: HAYYHO-UCC1E008AMETIbCKUL
IIK-1 - CnocoGHOCTh [IK-1.1 - 3naeT npuHIMOBl | 3Hame: TPUHLMIBI W Hay4HbIE
MIPUMEHSATHh HAYYHO- Y Hay4YHBIC METO/IbI METObl OpPraHW3allud XpaHEHUS,
METOANYECKHUE OCHOBBI OpraHu3alMK XpaHEHUs, KOMILIEKTOBaHMUS, ydera u
JIOKyMEHTOBEACHUS U KOMILUIEKTOBAaHUS, y4eTa U WCTIOTb30BaHMS apXUBHBIX
apXUBOBE/ICHUS B WCIIOb30BAaHUS APXUBHBIX | JOKYMEHTOB Ha  Pa3JIMYHbIX
npodeccuoHabHON chepe | TOKyMEHTOB Ha Pa3JIMYHBIX | HOCHUTEISIX
HOCHUTEJISIX Ymems: BECTH HAy4HO-
METOANYECKYTO paboty B
rOCyJJapCTBEHHBIX,
MYHUITUTIATEHBIX apXuBax,
roCyJapCTBEHHBIX opraHax,




opraHax MECTHOT'O
CaMOYIpaBJICHUS W OpraHU3aINAX
Pa3INIHBIX OpraHHU3allMOHHO-
mpaBoBbIX  dopm U dopMm
COOCTBEHHOCTH; pemaet
CTaH/apTHBIC 3a7a4u

npodeccruoHabHOMN AesTeNbHOCTH
Ha OCHOBE WH(POPMAIMOHHONW H
o6ubnuorpaduyeckoi KyJabTypbl ¢
NpUMEHEHHEM HWH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH
U Cc ydetoM  TpeOoBaHMUIA
nH(POPMALMOHHOH 0€301MacHOCTH
Bradem»:  Bnameer  ocHOBaMU

opraHu3anuun XpaHCHU,
KOMIIJICKTOBaHHA, yducra n
HUCIIOJIB30BaHUA AOKYMCHTOB

4aCTHOW ()OPMBI COOCTBEHHOCTH

T1IK-1.2 - Bmaneer
OCHOBaMU OpraHu3aluu
XpaHeHus,
KOMILIEKTOBAaHUS, yueTa U
HCIIOJIb30BAHUS
JIOKYMEHTOB YaCTHOM
(hopMBI COOCTBEHHOCTH

Buame: IMPUHIMIIEI W HAYYHBIC
MCTOABI OpraHU3allMi XpPaHCHUA,
KOMIIJICKTOBaHHA, yducera n
HUCIIOJIB30BaHUA APXUBHBIX
JOKYMCEHTOB Ha Pa3IUYHBIX
HOCHUTCIIAX

Ymems: BECTH Hay4yHO-
METOJINYECKYIO paboty B
rOCYAapCTBEHHBIX,

MYHUIIATATBHBIX apXuBax,
rOCYAapCTBEHHBIX OpraHax,
oprasax MECTHOTO
CaMOYIPaBJICHUS U OpraHU3aINAX
Pa3IUYHbBIX OpraHu3aIMOHHO-
npaBoBeIX  ¢GopM U (dopm
COOCTBEHHOCTH; peraer
CTaHJapTHBIE 3a7a9u

npoeCCUOHATBHON NesITeTbHOCTH
Ha OCHOBE HH(OPMALIMOHHOW H
o6ubnuorpaduyeckoi KyJabTyphl ¢
MpUMEHEHHEM HWH(POPMAINOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHM
u ¢ yderoM  TpeboBaHMIA
nH(MOPMALIMOHHOK OE30MaCHOCTH
Braoemws:  BiageeTr  OCHOBaMHU

OopraHu3anuun XpaHCHU,
KOMIIJICKTOBaHHA, yducra n
HUCIIOJIB30BaHUA JAOKYMCHTOB

4acCTHOW ()OPMBI COOCTBEHHOCTH

[1K-1.3 - Pemaer
CTAaHJAPTHBIC 3a/1a4U
npoheccuoHaILHON

Buamo: IMPUHIUIIEI W HAYYHBIC
MCTOABI OpraHU3allMi XpPaHCHU,
KOMIIJICKTOBaHMHA, ydeTa n
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JeSITeIbHOCTH Ha OCHOBE
nH(pOPMAITMOHHOHN 1
oubnuorpaduyeckont
KYJbTYpPBI C IPUMEHEHUEM
nH(POPMAIIMOHHO-
KOMMYHHKAI[MOHHBIX
TEXHOJIOTUM U C YUETOM
TpeOOBaHMIT
MH(POPMAIIMOHHOH
0€e30MacHOCTH

UCTIOJIb30BAHUS aApPXUBHBIX
JOKYMEHTOB ~ Ha  pa3JIUYHBIX
HOCHUTEIISAX

Ymemo: BECTH Hay4HO-
METOANYECKYTO paboty B
rOCyJapCTBEHHBIX,
MYHHIHUITATBHBIX apXuBax,
rOCyJapCTBEHHBIX Oprasax,
oprasax MECTHOTO
CaMOYTIpaBJICHHUS] M OpPTaHU3AIIIX
pa3IMYHbIX OpraHU3aIOHHO-
npaBoBelIx  Gopm u  Qopm
COOCTBEHHOCTH; pemaet
CTaHJapTHBIE 3a1aun

npodeccCHOHAIBHON eSTeTbHOCTH
Ha OCHOBE WH(POPMAIMOHHON H
6ubarorpadguyeckoil KyJabTypsl C
NpUMEHEHHEM HH(POPMALUMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJOTHMA
U C ydeToM  TpeOOoBaHMIA
nH(pOpMaMOHHOM 6€30MacHOCTH

Bnaoemn: BJIaJCCT OCHOBaMH
opraHnu3anvin XpaHCHUA,
KOMIIJICKTOBaHMA, ydueTa n
UCITIOJIb30BaHUA JOKYMCEHTOB

9acTHOU (hOpMBI COOCTBEHHOCTH

[IK-1.4 - Bener HayuHo-
METOMYECKYIO pPaboTy B
rOCy/IapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX,
rOCy/IapCTBEHHBIX OpraHax,
opraHax MECTHOTO
caMOyIpaBlIEeHUS U
OpTaHU3AIMIX PA3THIHBIX
OpTraHU3AIOHHO-TIPABOBBIX
¢dbop™m u popm
COOCTBEHHOCTH

3uamey: TPUHLUIBI W HAay4HbIC
METO/bl OpraHU3alul XPAHEHUs,
KOMILIEKTOBAHUS, yueTa u
HCIOJIb30BAHUSA apXHUBHBIX
JOKYMEHTOB ~ Ha  pa3jIM4HbIX
HOCHTEIISX

Ymemo: BECTH Hay4HO-
METOJINYECKYIO paboty B
rOCYJJapCTBEHHBIX,
MYHUITUTIATBHBIX apxuBax,
roCyJapCTBEHHBIX opraHax,
opraHax MECTHOTO
CaMOYTIpaBJICHUs] M OpPTaHU3AIUIX
Pa3IMIHBIX OpTaHU3aIMOHHO-
npaBoBeIXx  GopMm u  Qopm
COOCTBEHHOCTH; periaer
CTaHJapTHHIE 3a1aun

poeCCHOHATBHOU ACATEIHHOCTH
Ha OCHOBE WH(OPMAIMOHHON H
6ubanorpadguyeckoil KyJabTyphl ¢
MPUMEHEHHEM HH()OPMAIIOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA
U C ydeToM  TpeOOoBaHMI
HHGOPMAITMOHHON 0€301MacHOCTH




Braoemws: BnameeT  OCHOBaMHU
OpraHH3aIiH XpaHeHUs,
KOMIIJICKTOBAHUA, yqua nu
HCIIOJIE30BaHMS JIOKYMEHTOB

9acTHOU (hOPMBI COOCTBEHHOCTH

[IK-2 - Bnagenue ocHOBaMu
nH()OpPMAITMOHHO-
AHAJIMTUYECKON
JEeSITeNIbHOCTH U
CHOCOOHOCTBIO MPUMEHSATH
uX B IpodeccuoHaIbHON

chepe

[MK-2.1 - Cnioco6HOCTH
CaMOCTOSITEJIBHO paboTaTh ¢
pa3IMYHBIMH UCTOYHUKAMU
nHpopmauu

3uams: cucTeMy opraHu3aluu
CIPaBOYHO-TIOUCKOBBIX CPEJICTB U
MCTOJIb30BaHUS APXUBHBIX
JIOKYMEHTOB

Ymemos: camoCTOATENBHO
paboTath ¢ pa3IuIHBIMHU
WMCTOYHUKAMU WH(POpMAIIUN
Bnaoemw: HaBBIKAMU COCTaBJICHUS
oubrorpadUueCKuX U apXUBHBIX
0030poB, pedeprpoBaHUs U
AHHOTUPOBAHMSI HAYYHOU
JUTEPaTyphbl, MOJATOTOBKU
yOJIMKAIUH JOKYMEHTOB

TIK 2.2 - Bmaneer
HaBBIKAMU COCTaBIICHUS
oubnuorpadudeckux u
apXUBHBIX 0030POB,
pedepupoBanus u
AHHOTUPOBAHMS HAYYHOU
JUTEpaTyphl, HOJATOTOBKU
myOMUKaui TOKyMEHTOB

3namu: cucreMy opraHu3aluH
CIIPaBOYHO-TIOUCKOBBIX CPCACTB U
UCTIOJIb30BAHUS APXHBHBIX
JIOKYMEHTOB

Vmemb: caMOCTOSITEIIHHO
paboTath ¢ pa3IuYHBIMH
WUCTOYHUKAMHU MHPOPMAITUU
Brademw: HaBBIKAMU COCTABIICHHS
oubmmorpaduUeCKuX U apXUBHBIX
0030poB, pedeprupoBaHus U
AHHOTHUPOBAHUS HAYYHOH
JIATEPATYpPBI, IOATOTOBKHU
yONIMKaNUi IOKYMEHTOB

IIK 2.3 - Bnanenue
HaBBIKAMU OpraHU3alNH
CHpaBO‘IHO-HOI/ICKOBBIX
CPENICTB M UCTIOJIb30BAHMS
apXI/IBHBIX I[OKYMCHTOB

3uams: cucTeMy opraHu3alUuu
CIPaBOYHO-TIOUCKOBBIX CPEJICTB U
WCIOJIb30BaHUS APXUBHBIX
JIOKYMEHTOB

Ymems: camocTOATENBHO
paboTaTh ¢ pa3IMuYHBIMU
WMCTOYHUKAMU WH(POPMALIUN
Braoemw: HaBbIKAMU COCTaBJICHUS
OoubrorpadUueCKUX U apXUBHBIX
0030poB, pedeprpoBaHUs U
AHHOTUPOBAHMS HAYYHOU
JUTEPaTyphl, MOJATOTOBKU
yOJIMKAIUH JOKYMEHTOB

T1IK-5 - Bnagenue 3HaHusIMU
B 00J1aCTH OTCYCCTBEHHOM U
BCEOOIICH HCTOPHH,
UCTOPUH HAYKH U TEXHUKH,
BCIIOMOTaTEIbLHBIX
HMCTOPUYECCKUX TUCIUILINH,
KYJBTYPbI, ApXUBHOTO U

[T1K-5.1 - 3HaeT npUHIMIIBI
Y Hay4YHbIE METO/IbI
M3YUYEHUS U COXPaHCHUS
JIOKYMEHTAIBHOTO HaCJIeIus
B Pa3IUIHBIX
apXUBOXPaHMWIHIIAX

3namo: TPUHIMIIEI U HAYYHbIE
METOObI I/I3y‘IeHI/ISI nu COXpaHeHI/ISI
JOKYMEHTAJIBHOTO HACIIEIHS B
pa3JII/I‘IHBIX apXI/IBOXpaHI/IJII/IH_IaX
Vmemob: IPUMEHSATH 3HAHHS B
00J1aCTH OTEYECTBEHHON U
BCEOOIIEH HCTOPHH, HCTOPUH




MY3EHHOIO J1eJa s
MpoBeACHUS paboT 1o
OpraHu3alK XpaHEHUs,
KOMIUIEKTOBAaHMSI, yueTa U
KCIIOb30BAHUS MY3€IHBIX
MIPEIMETOB M ApXUBHBIX
JIOKyMEHTOB

HayKU U TEXHUKH,
BCIIOMOTaTeJIbHBIX UICTOPUUYECKHUX
JTUCLUIUIIUH, KyJIbTYPBI,
apXMBHOTO M MY3€HHOIO Jie1a IpH
HCCIIEI0BaHUU

Braoemu: HaBbIKaMU HAYYHOTO
aHajan3a

IIK- 5.2 - Cnocoben
HpI/IMeHSITB 3HAHUS B
00/1aCTH OTEYECTBEHHOM 1
BceoOIelt ucropuu,
HWCTOPHUH HAYKH M TEXHUKH,
BCIIOMOT'aTCIIBHBIX
HCTOPUYECKUX TUCIUTUINH,
KYJIBTYPBI, apXUBHOI'O U
MY3EHHOTI0 JieJia Mpu
HCCIICAJOBAHUU

3namb: NPUHIMIIBI U HAYYHBIC
MCTOABI U3YUYCHUSA U COXPAHCHUA
JOKYMEHTaJIBHOTO HACIICHS B
PA3JIMYHBIX APpXUBOXPAHUIIUIIIAX
Vmemb: IPUMEHSTH 3HAHUS B
00JacTH OTEUECTBEHHOW U
BCEOOIICH NCTOPUH, UCTOPUH
HAayKH U TCXHUKU,
BCIIOMOTATENIbHBIX HCTOPHYECKUX
JUCLUIUINH, KyJIbTYPBI,
aApXMBHOTO M MY3€HHOTO JIeJia TIpU
HCCIICA0BaAHUHN

Bradems: HaBBIKAMU HAYYHOTO
aHaJm3a

Tun 3a0au npogheccuon

IbHOU 0esAMEeNbHOCHU: OP2AHU3AUUOHHO-YNDABICHYEeCKUIL

[1IK-3 - Bnagenue
NPaBOBBIMU OCHOBaMH
JOKYMEHTOBEICHUS U
ApXMBOBEJICHUS U CMEXHBIX
o0acTeil 1 MpUMEHEHUE UX
B npodeccuoHabHOU chepe

IIK-3.1- 3naer
3aKOHOJATEIbHYIO H
HOPMAaTHUBHO-
METOJINYCCKYIO 0a3y
I[OKyMeHTaLII/IOHHOFO
oOecrieYeHHs yIpaBiIeHUS U
ApPXUBHOTO JIeJa

3nams: 3aKOHOAATENBHYIO U
HOPMAaTUBHO-METOIUYECKYIO 6a3y
JOKYMEHTAITMOHHOTO
obecrnieueHus ynpaBiIeHUs U
apXHUBHOTO JIeNIa

Ymemus: onleHMBATH UCTOPUIO U
COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OIbITa B chepe
JOKYMEHTAIMOHHOTO
obecrnieueHus ynpaBiIeHUs U
apXHUBHOTO JIeNIa

Braoemv: HaBbIKaMu pabOTHI C
3aKOHOJIATEJIbHON U HOPMATUBHO-
METOINYECKOM 0a30M CMEKHBIX
obracreli B mpohecCHOHATBLHOM

chepe

[TK-3.2 - Cnocoben
OILICHUBATh UCTOPHIO U
COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OIIBITA B
cdepe TOKyMEHTAIMOHHOTO
o0ecTieueHHs yIpaBICHUS U
apXMBHOTO JIeNa

3nams: 3aKOHOAATENBHYIO U
HOPMAaTUBHO-METOAUYECKYIO 6a3y
JOKYMEHTAITMOHHOTO
obecrieueHus ynpaBiIeHUs U
aApXUBHOTO JIeja

Ymemus: orleHUBATh UCTOPUIO U
COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OIbITa B chepe
JOKYMEHTAIMOHHOTO
o0ecrnieueHus ynpaBiIeHUs U
aApXUBHOTO JIeJa

Braoemv: naBbIKaMu pabOTHI C
3aKOHOJIaTEJIbHON 1 HOPMATUBHO-
METOANYECKOM 0a301 CMEKHBIX




obrnacreli B mpohecCHOHATBHOM
chepe

ITK-3.3. - Ciocoben
MPUMEHSTh
3aKOHOJATEIbHYIO U
HOPMaTHBHO-
METOJIMYECKYI0 06a3zy
CMEXHBIX 00J1acTeil B
npogeccuoHanbHOU cdepe

3nams: 3aKOHOAATENBHYIO U
HOPMAaTUBHO-METOIUYECKYIO 06a3y
AOKYMCHTAIIUOHHOT'O
oOecrnieueHus ynpaBiIeHUs U
apXHUBHOTO JIeNIa

Ymemus: olleHMBATh UCTOPUIO U
COBPEMEHHOE COCTOSIHUE
3apyOeKHOTO OIbITa B chepe
AOKYMCHTAITUOHHOT'O
oOecrnieueHus ynpaBiIeHUs 1
apXHUBHOTO JieNa

Brnaoemv: HaBbIKaMu pabOTHI C
3aKOHOJIAaTEIbHON U HOPMATUBHO-
METOANYECKOI 0a301 CMEKHBIX
obuacTeil B mpodeccrnoHaIbHON

chepe

IIK 3.4 - Opranusyer
pa3paboOTKH JTOKAITBHBIX
HOPMATUBHBIX aKTOB 1
METOJIMYECKUX TOKYMEHTOB
110 XpaHEHHUIO,
KOMIUIEKTOBAHUIO, YUETY U
HCIIOJIb30BAHNIO apXUBHBIX
nen (TOKyMEHTOB)

3nams: 3aKOHOAATEIBHYIO U
HOPMAaTUBHO-METOIUYECKYIO 6a3y
AOKYMCHTAIIUOHHOT'O
oOecrnieueHus ynpapiIeHUs U
apXHUBHOTO JIeNIa

Ymemps: olleHUBATh UCTOPUIO U
COBPEMEHHOE COCTOSIHUE
3apyOeXXKHOTO OIbITa B chepe
AOKYMCHTAIlTUOHHOT'O
oOecrnieueHus ynpaBiIeHUs 1
apXHUBHOTO JieNa

Braoems: naBbIKaMu pabOTHI C
3aKOHOJIaTEIbHON U HOPMATUBHO-
METOANYECKOI 0a301 CMEXKHBIX
obacTeil B mpodeccruoHaIbHON

chepe

IIK- 4 - CriocoO0HOCTh
c037aBaTh U BECTH CUCTEMBI
JIOKYMEHTAI[MOHHOTO
obecrieueHus yrpaBaeHUs
apXWBOB Ha 0a3e HOBEHIINX
TEXHOJIOTHI

IIK — 4.1 - 3Haer
TEHJICHIIUN PA3BUTHS
I[OKyMeHTaL[I/IOHHOI‘O
obecrieueHus yrpaBieHus U
apXUBHOTO JieIa

3nams: TEHACHIMH Pa3BUTHUS
JOKYMEHTAIUOHHOTO
o0ecrieyeHns yrpaBieHus 1
apXHWBHOTO JIeNa

Ymems.: ananuzupoBarb
CUTYAIIMIO HA PhIHKE
MH(POPMALMOHHBIX POIYKTOB U
YCIIYT, TaBaTh YKCIEPTHYIO
OLIEHKY COBPEMEHHBIM CUCTEMaM
AJIEKTPOHHOTO JIOKYyMEHT0000pOoTa
U BeJICHUS JIEKTPOHHOTO apXuBa
Braoemu: naBbIKaMu 1O
BHEJPEHHUIO CUCTEMBbI
AJIEKTPOHHOTO apXHBa

OpraHu3anuu
TIK 4.2 - Criocoben 3Hamb: TEHJICHIIMU Pa3BUTHUSA
aQHAJIM3UPOBATH CUTYAIIUIO JIOKYMEHTAIMOHHOTO

Ha PbIHKE

obecneyeHus YIIpaBJICHUSA U
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MH(POPMALIMOHHBIX
MPOJYKTOB U YCIIYT, 1aBaTh
HKCHEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM
3JIEKTPOHHOTO
JIOKyMEHTOO000pOTa 1
BEJICHHUS HJIEKTPOHHOTO
apxuBa

apXUBHOTO Jiena
Ymems.: ananuzupoBaTh
CUTYAIIUIO Ha PHIHKE
MH(OPMALIMOHHBIX MPOTYKTOB U
YCIIYT, 1aBaTh 3KCIEPTHYIO
OLICHKY COBPEMEHHBIM CHCTEMaM
ANEKTPOHHOTO JOKYMEHTO000pOoTa
U BEJICHUSI DJICKTPOHHOTO apXUBa
Braodems: naBbIKamMu 1o
BHEJIPEHUIO CUCTEMBI
3JIEKTPOHHOI'O apX1Ba

OpraHu3aIUH
[IK- 4.3 - O6mamaet 3Hamo: TEHACHIIUU PA3BUTHUS
HaBBIKAMU TI0 BHEJIPCHUIO JOKYMEHTAIHOHHOTO

CHUCTEMBI 3JIEKTPOHHOTO
apXuBa OpraHU3aliu

o0ecrieyeHns yrpaBiIeHus 1
apXMBHOTO JieNa

Ymems.: ananuzupoBaTh
CHUTYAIMIO Ha PHIHKE
MH(POPMALMOHHBIX POIYKTOB U
YCIIyT, 1aBaTh SKCIEPTHYIO
OLIEHKY COBPEMEHHBIM CHCTEMaM
3NIEKTPOHHOTO IOKYMEHT0000pOTa
U BeJICHUs JIEKTPOHHOTO apXUBa
Bnadems. HaBBIKAMH TIO
BHEJPEHHIO CUCTEMBbI
AIIEKTPOHHOTO apXUBa
OpraHu3aIIH

IIK -6 - Bnagenue
MCTOOAaMU YIIPABJICHUA U
9KOHOMUKH TpHu padboTe ¢
APXUBHBIMU JOKYMCHTaAMU

IIK 6.1 - Brageet ocHOBaMu
YIpPaBICHUS U IIPUHIUIIAMU
OpraHU3aIy ApXUBHBIX
CITyK0

3Hame: IPUHIUIIBL, HAYYHbIE
METO/IbI U OPTaHU3AIUIO
MIPOBEJICHUS ICHEKHOU OILICHKU
JTIOKYMEHTOB M IOKyMEHTHOM
nHpopmaruu

Ymems.: IpUMEHATH 3HAHUSA 110
ucropur GOpMUPOBAHUS U
COBPEMEHHOT'O COCTOSIHUS
CUCTEMBI TOCYJapPCTBEHHOTO
anmapaTta ¥ MeCTHOTO
caMOyIpaBJICHUs

Braoemw: ocHOBaMu yIipaBieHUS
Y IPUHLKIIAMU OpTaHU3aINH
APXHUBHBIX CIIYXKO

IIK 6.2 - 3HaeT NpUHIIUIIHI,
HAy4YHBIC METOJIbI 1
OpraHU3aIMIO TPOBEICHUS
JICHE)KHOM OIICHKHU
JIOKYMEHTOB U
JOKYMEHTHOW MH(pOpMaLIUU

3namb: TPUHIIKIIBL, HAYYHbIC
METO/IbI U OPTaHU3AIUIO
MIPOBEJICHUS ICHE)KHOM OIICHKU
AOKYMCHTOB U I[OKYMCHTHOI;'I
nHpopmarun

Ymemb: IpUMEHATH 3HAHUS TIO
uctopuu GOpMHUPOBAHUS U
COBPEMEHHOTO COCTOSTHHS
CHCTEMBI TOCYJapCTBEHHOTO
ammapaTa ¥ MeCTHOTO
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caMOyIpaBIICHUS
Braoemw: ocHOBaMU yIIpaBJICHUS
Y IPUHIIUATIAMA OPTaHU3AIHH
ApXHUBHBIX CITYKO

[IK 6.3 - 3naet ucroputo
hopmMupoBaHUs U
COBPEMEHHOT'O COCTOSIHUS
CHCTEMBI TOCYJapPCTBEHHOTO
amrmapara ¥ MECTHOT'O
CaMOYIIpaBIICHHSI

3nams: IPUHLMIIBI, HAYYHbIE
METO/Ibl M OpraHU3aALUI0
MPOBEJICHUS JEHEKHON OLECHKHU
JOKYMEHTOB U JJOKYMEHTHOM
uHpopMauu

Ymems: IpUMEHATH 3HAHUSA IO

uctopuu GOpMHUPOBAHUS U
COBPEMEHHOTO COCTOSTHHS
CHCTEMBI TOCYJapCTBEHHOTO
armapaTa ¥ MeCTHOTO
CaMOYIIpaBIICHUS

Bnadems.: ocHOBaMU ynpaBlIeHUS
Y TIPUHIMIIAMH OpTaHU3aLUuU
ApXHUBHBIX CITYKO

1.6. MecTO NPaAaKTHKHU B CTPYKTYpPe 00pa30BaTeJIbHOM NPOrPaMMbl

[IpoekTHas mpakTUKa OTHOCUTCA K 4acTH, (pOpMHpyeMOW y4acTHHKaMH OOpa30BaTEIbHBIX
otHomeHwuii 6moka b2 («Ilpaktukny) yuyeOHOro raHa.
Jist IpoX0sKAeHMs MPAKTUKU HEOOXOUMBI 3HAHUS, YMEHUS U BJaJieHUs, CGOPMUPOBAHHBIE B XOJI€
U3Yy4YEHHs cCleayrommx aucuuivine: McerounukoBenenue, JloKyMeHTOBeneHHE, ApXUBOBEIEHUE,
Uctopus apxuBoB Poccum, ApxuBHas sBpucTHKa, CTaHIapTu3alys apXuMBHOro jena, Mcropus
MHPOPMATU3ALUHI TOCYJAPCTBEHHBIX U MyHHIIUTIAIBHBIX apXUBOB, DJIEKTPOHHBIE apXHUBHI. Teopus u
METOJIMKA CO3JaHMsI U BEJICHUS DJIEKTPOHHBIX apXUBOB.

B pesynbraTe NpOXOXKAECHUS MPAKTUKH (OPMHUPYIOTCS 3HAHUS, YMEHUS W BIaJCHUS,
HEOOXOMUMBIE [UIsl M3y4YeHUs CIEIyIOMMX JUCHMIUIMH M TPOXOoXkAeHus mpaktuk: HayuHo-
ucclieioBaTenbeKas padboTa (MpoOU3BOACTBEHHAs MpakTHKa), [IpenauminomHuas mpakTuka.

1.7. O0bem nNpakTUKH

Oo6mast TpyA0EMKOCTh TUCIUIUTHHEBI cOCTaBiseT 3 3.¢., 108 akagemMuyeckux yaca (OB), B TOM
YHUCJIe KOHTaKTHas paboTra 12 akaJieMHUYeCKUX Jaca.
[IponomKUTENBHOCTD TPAKTUKKU COCTABIISAET 2 HE/ICIIH.

2. Conep:kanue NPpaKTHKH

Ne | HaumeHoBaHue pa3jeia

Coaep:kanue 1 BUabl padoT

1. | MHCcTpyKTax Mo TEXHUKE
0e30macHOCTH

O3HakoMJIEHHE 00yYaroIMXCs C MpaBUIaMHu paboThl apXuBa,
JIONyCKa B apXMBOXPAHUIIHUILE, TOXKAPHOI O€30MacHOCTH,
OXpaHHBIM PEKUMOM, PETITAMEHTUPYIOIIUMHU padoTy
COTPYJHHKOB apXMBa MHCTPYKUHUSIMHU M MTOJI0KESHUSIMU

2 | Paznmen 1. OcHOBHBIE
HaIpaBJICHUS ICATEIILHOCTH
apxuBa. CoctaB

Uctopus, opranuszanus, CTpyKTypa U (yHKIIMHA apXUBa; COCTAB
U coliep)KaHHue JOKyMEHTOB apxuBa. O3HaKoMJIeHHE ¢ paboTon
CTPYKTYpHBIX MojpasfeneHuid apxusa. (O3HaKOMIIEHHE C

JOKYMCHTOB MOJIOKEHHEM 00 ApXUBC€ U CTPYKTYPHBIX MIOAPA3ACIICHUMAX,
JOJIXKHOCTHBIMH HHCTPYKIUAMU COTPYAHHUKOB u
NpCAbABIIACMbBIMUA K HUM KB aJ'II/Id)I/IKaLII/IOHHBIMI/I




12

TpeOOBaHUSMH, OCHOBAMH IIJIAHUPOBAHUS W OTYETHOCTH IIO
OTJellaM U apXuBYB LI€JIOM, HOPMaMHU BbIpaOOTKH M BPEMEHHU
Ha BBINOJIHEHHE KOHKPETHBIX BHJOB AapXMBHBIX paloT,
O3HAKOMJICHHE C YCJIOBUSMH TpPyJa pa3iIUYHBIX KaTETOpUN
apXMBHCTOB, OpraHu3anuel pabounmx MecT, UX TEXHHYECKOU
OCHAIIICHHOCTBIO

Pazgen 2. KommiekroBanme
apxuBa

N3yuenue HCTOYHUKOB KOMILIEKTOBAHMS apxuBa,
JUTEepaTypsl MO JAHHOMY HampaBlieHUuI0 padotbl. W3yueHue
NOpsiIKa IpUEMa APXUBHBIX JOKYMEHTOB, B3aUMOJEHCTBHUE
apxuBa € HMCTOYHHMKAMHU  KOMIUIEKTOBaHuUs.  3ydeHus
JIOTOBOPOB apXMBa C OPraHU3ALMIMUH (PU3UYECKUMHU JHIIAMU O
IpueMe JOKYMEHTOB Ha IIOCTOSSHHOE WIH JIETIO3UTAPHOE
xpaHeHue. O3HaKOMJIEHHE C TJIAHOM KOMILIEKTOBAHUS apXUBa

Pa3nen 3. Co3nanue u
YCOBEPILIEHCTBOBaHUE
ApPXHUBHBIX CITPABOYHHKOB

O3zHakoMJIeHHE C CHCTeMOH HAYYHO-CIIPAaBOYHOTO
anmapara B 1IeloM U C paboToil apxuBa B o001acTu
ycoBepmieHcTBoBaHuss ~ HCA.  OcoOGeHHOCTH  CO3JaHHs

anexktpoHHbIx CIIC B apxuse.

YuacTue B ONMUCAHUM A€, JOKYMEHTOB, YCOBEPIICHCTBOBAHHU
apXUBHBIX CIPaBOYHMKOB. Yuactue B coctaBieHue HCA
OIMCH: COCTABJICHUE TMPEIUCIOBUS, CIHCKAa COKpPAIICHUMH,
yKazaTesnei, orinaBieHus. Yyactue B pa3paboTKe JpyTux, B T.4.
JJIEKTPOHHBIX,  ApPXMBHBIX  CHPAaBOYHUKOB:  KaTaJoOrOB,
yKazaresnei, 0030poB (HoHI0B (MOPOHIOBEIX H TEMATHUECKHX ),
KPAaTKUX CIPAaBOYHUKOB U ITyTEBOJIUTEICH.

Paznen 4. Opranuzanus
yueta. ObecrieueHue
COXPAaHHOCTHU JOKYMCHTOB.

O3HaKOMJIEHHE C CHCTEMOW OpraHM3allMM XpaHEHHs U ydéra
JOKyMEHTOB apXHBa, OCOOCHHOCTSIMH Yy4eTa B KaXIOM U3
CYIIECTBYIOIINX apXUBOXPaHMIIHILL. 3HaKOMCTBO C
nporpaMMaMH, TpeJHa3HAaYeHHBIMH Ui MH(OopMaTh3anuu
BHYTPH AapXWBHOM JESTENBHOCTH, TUIOBBIM MPOTPAMMHBIM
obecrieueHneM s y4éra JOKYMEHTOB apxXuBa. YdYacTHe
00yYaromuxcs B 3alI0JTHEHUH OCHOBHBIX YYETHBIX (POPM.
N3yyeHnne n ydgactue B paboTe Mo 00ECIeYeHNI0 COXPaHHOCTH
JOKYMEHTOB: MOJITOTOBKE JIeJ K BhIJa4€ U3 apXHWBOXPAHWIHIIA,
IPOBEPKE HAJIMYUS M COCTOSIHUU JIOKYMEHTOB.

Paznen 5. Opranuzanus
UCTIOJIb30BaHUS
JOKYMCHTOB apXHBa

Hemn w  opranu3anvoHHble  (OPMBI  HCHOJIB30BAHHUS
TOKYMEHTOB.  3ajauu, CTOsIME Tepel]  apXHBOM IO
UCIIOJIb30BaHUIO JOKyMeHTOB. Cucrema ydera paboT 110
UCIIONB30BAHUIO  JIOKYMEHTOB, H3yueHue d(QexTuBHOCTU
WCIIOJBb30BaHUsl  JIOKYMEHTOB. JlocTynm Tmonb30BaTened K
apXuBHBIM JokyMeHTaM. WHdopmanmonHoe oOecnedeHue
MOJIb30BAaTENEH B COOTBETCTBMM C HMX 3alpoCaMH. Y4YacTue
0o0y4Jaromuxcsi B COCTaBJICHUH WH(DOPMAIIMOHHBIX ITHCEM,
TEMAaTUYECKUX TEPEUYHEH, MCIOJHEHUH 3alpOCOB COIMAIBHO-
MIPaBOBOTO XapaKTepa, MOJArOTOBKE BBICTABOK JOKYMEHTOB,
paboTe YUTAIBHOTO 3aj1a ApXHBA.

IToaroroska u 3amura
0TY€ETA 110 IPAKTUKE

ATTecTanus 1o UToram MpakTUKU MPOBOAUTCS MPH YCIOBUU
BBITIOJIHEHHSI BCEX Pa3/IeJIOB MPOTPaMMBbl TPAKTUKH U
MPEIOCTABICHUS TEXHOJIOTUYECKON KapThl U MHANBUAYAIbHON
XapaKTCPHUCTUKH.
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3.0neHka pe3yabTaTOB NPAKTHKH

3.1. ®opmMbI OTYETHOCTH

®opmamu OTUETHOCTH oOydarolierocs mno mpakTtuke spistorcs: oT4ér ([Ipunoxenue 3) u
xapaktepuctuka (IIpunoxenue 4) ¢ Mmecta NPOXOXKACHUS MPAKTHKH.

Bce coOpanHble B XO0J€ NpPAaKTHUKU JaHHbIE OQOPMIISIIOT B BHJI€ JHEBHUKOBBIX 3alMCei,
KOTOpBIE ITPEICTABIAIOT PYKOBOJAUTENIO IPAKTUKHN OT OPraHU3alLNH.

TpeboBanust K 0POPMIIEHUIO THEBHHUKA

JIHEBHUK MPAKTUKU CTYJICHTA BKJIIOYAET B ce0sl psijl pa3/iesioB:

1. TUTyNBbHBINA TUCT THEBHUKA.

2. O6opoTHast CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanenpapHslii rpaduk npoxok1eHUs! IPaKTHKH.

3. PaGouue 3anucu Bo BpeMs IPAKTUKH.

4. OT3bIB U OLIEHKa pOOOTHI CTYJCHTA HA IPAKTHKE.

5. OT3BIB JIUL, KOTOPBIE IPOBEPSUIN IPOXOKACHUE TPAKTUKH.

6.Bb1BO/I pyKOBOZMTENS IPAKTUKHU OT BBICILIEr0 Y4E€OHOIO 3aBE/IEHUS PO MPOXOXKIEHUE

IMMPAKTHUKH.

B mpomecce npoxokaeHus NpPakTUKU oOyvaromuics odopmisieT OT4eT, B KOTOPOM
¢buKcHUpyOTCsl BCce BUABI padOT, BBHIMOJHAEMBIX B paMKax Ka)J0ro paszesia MporpaMMbl MPaKTUKH,
©KEHEBHbIM M OOIUI 00beM BBINOJHEHHBIX paboT. OTYET HEe TOJKEH MOBTOPSTH IHEBHHUK U
MpPOrpaMMy MpaKkTUKH.

Tpebosanus k opopmaenuro omuema.

DJIeMEHTHI OTYETa PACTIOIAralOTCs B CIEAYIONICH MOCIeT0BATEIbHOCTH:
- TUTYJIbHBIH JIUCT;

- coZlepKaHue;

- BBEJICHHE;

- TEKCT OTYETa O BHITIOJHEHNUN NIPAKTHUKH;

- 3aKJIIOYECHHE;

- CITUCOK UCTOYHUKOB H JIUTEPATYPHI;

- IPUJIOKEHUS.

OO0uwmit 06beM oT4eTa JOKEH COCTABIATH 25-30 IUCTOB.

TexcToBYI0 4acTh paOOThI BHIMOIHSIOT C IOMOIIBIO KOMIBIOTEPHOM TEXHUKH HA OJJHOU
cTopoHe smucTa Oenoit Oymaru gpopmara A4, mpudt Times New Roman, pazmep 14,
MeKCTpouHblid nHTEepBaI — 1,5. [ons: neBoe — 30 mm; mpaBoe — 10 MM.; BepXHee U HUKHEE

—20 mMm.

Hywmepanus ctpanui otyeTa JODKHA ObITh CKBO3HOM, MepBasi CTPAHHUIA — TUTYJIbHBIN

JIUCT, HA HEM HOMEpP CTPAHMIIbI HE IPOCTABISETCS.

B ordyere [0mKHBI OBITh OTPAXEHBI: XapaKTepUCTHKA OpraHuM3aluu — oOIas
XapaKTepucTUKa 0a3bl MPAKTUKU C OCOOEHHOCTSAMHU JIEATEIbHOCTU apXHBa, OINpeAeIeHHEM o0bema
apXMBHOTO XpaHEHUsl TOKYMEHTOB; CTEIeHb aBTOMAaTHU3aLMU apXUBa — HaJIUYKUE BBIYHCIUTEIBHOM
TEXHHKH, JIOKaJIbHOW CETH, CIELMATU3UPOBAHHOIO IPOrPAMMHOI0 00€CIIEYEeHHUS], BBISBIISAIOT CTENIEHb
OCHAIIIEHHOCTH pabouuX MeCT BBIYMCIUTEIbHONM W OpraHu3allMOHHON TexHukoil; yuer m HCA
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apxuBa, O0ecleYeHne COXPAHHOCTU JIOKYMEHTOB, NPOBEPKA HAJIMYUS U COCTOSHUS JIOKYMEHTOB;
KOMIUIEKTOBAHME M OSKCHEPTH3a ILIEHHOCTH JIOKYMEHTOB — CYIIHOCTh KOMIUIEKTOBaHHUS apXUBa
(apXuBHOTO TMOApa3feieHUs) IOKYMEHTaMH, TMOPSJIOK OIpeNeNeHUus] U MepeYeHb HCTOYHHMKOB
KOMIUIEKTOBAHUS apXHBa, OCOOCHHOCTH KOMIUIEKTOBAHUS W SKCIEPTH3bl IIEHHOCTH JOKYMEHTOB
JUYHOTO TIPOUCXOXKJEHHUs, OpraHu3alys MCIOJb30BaHUSA JOKYMEHTOB apXWBa — IIOHATHE
UCIIOJIb30BAaHUsl JOKYMEHTOB apXuBa, (OPMbI HCIOJIIB30BAaHMUS JOKYMEHTOB apxuBa. [Ipumepst
JIOKYMEHTOB.

Otuer 3amonHseTCA MOJ HAOIIOACHUEM DPYKOBOIUTENS CTPYKTYPHOIO IOJpa3/eieHus, B
KOTOPOM MPOXOAMUT TMPAKTUKYy OOyHaIOIIMKCSA, WIM PYKOBOJIUTENS MPAKTUKH OT OpraHU3alluu.
BrinonHenue kaxxaoro Buaa paboT OLIEHUBAETCSI pyKOBOAUTENIEM CTPYKTYPHOTO MOApa3AeIeHUs WIH
PYKOBOJUTENEM MPAKTUKU OT opraHu3anuu. Ha ocHOBaHMM TeKyllero oneHuBaHHUs (opMUpyeTcs
o0I1as «OLeHKa 3a MPOXOXKJICHHE INMPAKTHKH», KOTOpas YKa3bIBaeTCsl B XapaKTEPUCTHKE C MecTa
MIPOXOXKACHUSI TPAKTUKH.

[lo oxoHYaHMM TPpPaKTUKKW OOydYalOIIMICS TMpenocTaBisieT Ha Kadeapy OT4ET W
XapaKTepUCTUKY. B XapakTepucTHKe yKa3bIBalOTCSI BHIbI pabOT, BBINOJHIEMbBIX OO0yYaroIIUMCS B
apxuBe, OIpeNeNsIeTcs YPOBEHb €ro Nnpo(ecCHOHAIbHOW IMOJTOTOBKH, OLIEHUBAETCS OTHOLICHHE
CTyJleHTa K CBOUM OOS3aHHOCTSM, HHIWBHUIYyallbHbIE MpodeccHoHabHbIE KadyecTBa Kak
cnenuanucra. OueHka paboOThl CTYAEHTOB (Kak IO OTHACJIbHBIM pa3/ielaM, TaK U HTOroBas)
IpOCTaBiIsieTcsl 1O  MmATUOAIbHOM — cucteMe  (OTJIMYHO,  XOpOIIO,  YIOBJIETBOPUTENHHO,
yJIOBJIETBOPHUTEIBHO). PyKOBOANTENb MPAKTUKU OT YHUBEPCUTETA JOJDKEH OBITh 3apaHee MMOCTaBJIeH
B M3BECTHOCTh PYKOBOJUTEJIEM MPAKTUKUA OT apXHUBa B TOM CIIy4ae, €CJIU [0 UTOraM MPOXOKICHUS
NPAaKTUKA O0YYarOIIUICS MOKET MOJIyUYUTh HEYIOBIETBOPUTEILHYIO OLIEHKY.

ApxuB BrpaBe Hanpasuth B agpec PI'TY ordyér o6 umrorax mpoxoxaeHus npakTuku. OTder
JIOJDKEH coJepkaTh HMH(POPMAIMIO O MOJHOTE BBIMOJHEHUS IMPOrpaMMbl NPAKTUKH, OOBSICHEHUE
IIPUYUH OTKJIOHEHHS OT IPOrpaMMbl, €CIIM TaKOBbIE HMEJIHM MECTO. ApXHMB BIpaBe AaTb CBOU
3aMeuyaHus M IOKEJIaHMs 10 COACPKAHMIO MPOrpaMMbl MPAKTUKU. B oTueTe oTmedaercs ypOBEHb
MOJrOTOBKU 00YYaOIINXCsl, UX OTHOILIEHUE K padoTe, AUCIUITIMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasl OLIEHKA 0 MpPaKTUKe (OPMUPYETCs] HA OCHOBE XAapPaKTEPUCTHKH C MecTa
MIPOXOXACHUS TPAKTUKH, OTYETA OOYyYaloOLIerocss W HTOra coOeceloBaHusl MO KOHTPOJIbHBIM
BOIIPOCAM I10 pe3yJIbTaTaM IIPOXOKACHUS TPAKTUKH.

3.2. KpnTeplm BBICTABJICHUSA OLHCHKH IO MPAKTHUKE

Bbanasl/ Ounenka nmo Kputepun oneHKH pe3y1bTaTOB NMPAKTHKH

IlIkana ECTS | npakTuke

100-83/ OTJINIHO/ BricraBnsercss  obydaromemycs, €CIM  XapaKTEpPUCTHKAa C  MecTa
AB 3a4YTEHO NPOXOXKAECHHUS IPAKTUKH COAEPKUT BBICOKYIO ITOJIOKHUTEIBHYIO OLEHKY,

OTYET BBINIOJHEH B TIIOJIHOM COOTBETCTBHH C  MPEIbSIBISEMBIMH
TpeOOBaHHUSIMHY, aHATUTHYCCKAs YacTh OTYETA OTIMYACTCS KOMILICKCHBIM
MOJIX0JI0M, KPEaTHMBHOCTHIO M HECTAHIAPTHOCTHIO MBIIUICHUS CTYJICHTA,
BBIBOJIbI  OOOCHOBaHBl ¥  MOJKPEIUICHBI  3HAYHTEIBHBIM  0O0BEMOM
(hakTHUIEeCKOTO MaTepHaa.

OO0yJaromuiics UCUYCSPIBIBAIOIIEC M JOTUICCKH CTPOWHO M3JIaraeT yUeOHBIH
MaTepuall, yMEeT YBS3bIBaTh TEOPUIO C MPAKTHKOW, CHPAaBISCTCS C
pemreHueM 3anad mpodecCHOHATBHON HAIPAaBIEHHOCTH BBICOKOTO YPOBHS
CII0KHOCTH, TIPaBUIIFHO 0OOCHOBBIBAECT MPUHATEHIC PEIICHUS.

KomnereHiuy, 3akperuiéHHbIC 3a PAKTUKOM, CHOPMUPOBAHBI HA YPOBHE —
«BBICOKUIY.




15

Banany/
IMIkana ECTS

OrneHnka no
NPAKTHKE

KpuTtepun oneHKkH pe3y1bTaTOB NMPAKTHKH

82-68/
C

XOpOII0/
3a4TEHO

BricTaBnsercss  oOydwaromemycs, €cld  XapaKTepuCTHKa C  MecTa
MIPOXOXKJCHUS TPAKTUKH COACPKUT TIOJNOXKUTEIHHYIO OIICHKY, OTYEeT
BBITIOJTHEH B I[EJIOM B COOTBETCTBUU C MPEABIBISCMBIMU TPEOOBAaHUSIME Oe3
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKIOYaeT (haKTUUYEeCKHd  MaTepua,
COOpaHHBIN BO BPEMS ITPOXOKICHUS TPAKTHUKH.

OOyyaroIuiicsi MPaBWIBHO MPUMEHSET TEOPETUYCCKHE TMOJOKCHUS MPH
pEIIeHUH TPAKTHYECKUX 3afad MpodeccHoHaabHOH HANpaBIEHHOCTH
Pa3HOTO YPOBHS CIOKHOCTH, BIIaJeeT HEOOXOIUMBIMH JIJISI 3TOTO HAaBBIKAMH
U npuéMamu.

Komnerennuu, 3akperi€HHble 3a TUCIUILINHON, CHOPMHUPOBAHBI HA YPOBHE
— «XOPOMIHIY.

67-50/
D,E

VIOBIIETBOPHUT
eJIbHO/
3a4YTEHO

BricraBnsercss  obydaromemycs, €CIM  XapaKTEpUCTHKAa C  MecTa
MIPOXOXKJCHUS MPAKTUKU COACPKUT IMOJIOKHUTEIBHYIO OLICHKY, OTYET II0
O(OPMIICHUIO M COJEPIKAHWUI0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIMM
TpeOOBaHUSIMH, HO COIEPKHT HETOYHOCTH M OTHCTbHBIC (haKTHISCKHE
OMMOKH, OTCYTCTBYET WILTIOCTPATUBHBIN MaTepUal.

OOyyJaroIuicsl UCTIBITHIBACT OINPEACIEHHBIC 3aTPyIHEHUS B NPUMCHCHHUH
TEOPETHYECKUX TOJOKEHUH TpH pEUmIeHHH TNPAKTUYECKUX  3a/1ad
npodeccrHoHaTbHOM HAMpPaBIEHHOCTH CTAHIAPTHOTO YPOBHS CIOXKHOCTH,
BJIaJICET HEOOXOIUMBIMU JIJIsl 3TOTO 0a30BHIMU HABBIKAMH U TIPUEMAMHU.
Komnerenmuu, 3akperiéHHbIe 32 TUCIUILTHHON, CQOPMHUPOBAHEI HA YPOBHE
— «IOCTaTOYHBIIY.

49-0/
FFX

HEYIOBJIETBOP
HUTEIBHO/
HE 3a4TEHO

BeicTaBisiercs  oOywaromiemycsi, €CIM  XapaKTepUCTHKa € MecTa
NPOXOXKICHUS MPAKTUKH HE COACPKHUT MOJIOKHTENIBHOH oreHku. Oruer
IpEJCTaBlIeH HE BOBPEMs M HE COOTBETCTBYET CYIIECTBYIOLIUM
TpeOOBaHUSIM.

OOyuaromuiicsi HWCHBITHIBACT CEPbE3HbIC 3aTPyNHEHUS B MPUMEHEHUHU
TCOPETHYCCKHX  IMOJOKEHHH TPU  PELICHHH MNPAKTHYSCKUX  3a]ad
poQecCHOHaIbHON HANPaBICHHOCTH CTAHIAPTHOTO YPOBHS CIIOXKHOCTH,
HE BJIaJICET HEOOXOAMMBIMHU IS TOIO HABBIKAMU U IIPUEMAMH.
KommereHnnn Ha  YpOBHE  «JIOCTaTOYHBIM»,  3aKpeIUIEHHBIE  3a
JIMCLUIUIMHOM, He COPMHUPOBAHBL

3.3. OueHo4HbIe CpeacTBa (MaTepHabl) AJIS MPOMEKYTOYHOMN aTTeCTAlMU 00yYAI0IINXCS

IO IMPAKTHKE

KoHTpoiibHBIE BOIIPOCHI
(BOIIPOCHI paCKphIBAIOTCS HA MPUMEPE apXUBa, B KOTOPOM O0YYarOLIUICsS IPOXOANT IPAKTUKY )

1.IlpaBoBast ocHOBa (hyHKIIMOHMPOBAHUS TOCYJAapPCTBEHHOTIO/MYHMIIMIIAJILHOTO apXHUBa
2.0pranusanys U mpaBoBas 0a3a apXMBHOTO XPaHEHUS JOKYMEHTOB B OpraHM3aLUuU
3.CocTaB JOKYMEHTOB U UX KJIaccU(UKALUS B MIPEIEIaXrocy1apCTBEHHOI0/MyHUIIUTIAIbHOTO

apxuBa

4.CocrtaB JOKYMEHTAJIBHOTO U apXUBHOT'O (DOH/I0B OPraHU3alUU
5.Kpurepuu onpeneneHuss HCTOUHUKOB KOMIUIEKTOBAaHUATOCY 1aPCTBEHHOI'0/MYHULIUIIAIEHOTO

apxuBa.

6.Tpe6OBaHI/I5{ K COCTAaBJICHHIO HOMCHKJIATYPBI ACJI B OPraHnu3aliiy U OIIPCACICHUIO CPOKOBXPAaHCHUA

JOKYMCHTOB.

7.9KcrepTHBIE OPTraHbl B rOCY1apCTBEHHOM/MYHULIMIIAIBHOM apXUBE M OpraHu3aluu
8.ITopsinok nepeaaun JOKYMEHTOB Ha apXMBHOE XpPaHEHUE U3 CTPYKTYPHBIXIIOAPA3/IeICHUM
9.CripaBOYHO-TIOMCKOBBIE CPECTBA TOCYAAPCTBEHHOT0/MyHUIIUIIAIIBHOTO apXHBa
10.Cucrema cripaBOYHBIX CPEJCTB K ApXUBHBIM JIOKYMEHTaM OpraHu3aluu

11.Cucrema snexrponHoro HCA rocyaapcTBeHHOro/MyHHLIMIIAIBHOTO apXUBa
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12.Opranuzanus y4éra JOKYMEHTOB B TOCYJapCTBEHHOM/MYHHUIIMIIATBHOM apXHUBeE

13.Y4€T apXuBHBIX TOKYMEHTOB B OpraHU3aINH

14.Opranu3zanus XpaHeHust 1 00ecIieyeHUs: COXPaHHOCTH JOKYMEHTOB B
rocy/1apCTBEHHOM/MYHUIUIATIbEHOM apXHBe

15.0Opranu3zanus XpaHeHus: ¥ o0ecrieyeHre COXPaHHOCTH JOKYMEHTOB B OpraHU3aIIH
16.CucremMbl aBTOMaTU3UPOBAHHOTO YUYETa JOKYMEHTOB BrOCY/1apCTBEHHOM/MYHHIIUIIAILHOM apXHBe
17.Cucrempl XpaHEHUS 3JEKTPOHHBIX TOKYMEHTOB B OpraHHU3alMH

18.Opranu3zanus XxpaHeHUs TOKYMEHTOB JMYHOTO MPOUCXOXKIECHUS B
roCyJapCTBEHHOM/MYHUIIMIIATHHOM apXUBE

19.0pranu3zanus XxpaHeHHs] JOKYMEHTOB 10 JINYHOMY COCTaBYy B OpraHU3alluu
20.Opranu3zanus UCIOIb30BaHMs JOKYMEHTOB B FOCY1apCTBEHHOM/MYHHUITUIIAIILHOM apXHBe
21.Mcnonp30BaHKe apXMBHBIX JOKYMEHTOB B OPTaHU3aLUN

22.0pranuzanus JocTyna IMOJib30BaTelel K apXMBHBIM JOKYMEHTaM B IOCYAAapCTBEHHOM
MYHUIUIIAJIBHOM apXUBe

23.0Opranu3zanus 10CTyIa K apXUBHBIM JJOKYMEHTaM B OpraHu3alun

24.0Opranu3zanus Hay4YHO-METOINYECKOM paboThl B rOCYJapCTBEHHOM/MYHHULIUIIATbHOMApPX1BE

Kpurepun onieHkn pe3yibTaTOB NPAKTHKH (32 pedepar)

Ounenka Coaepxxanue

OTinyHO Pedepar nHanucan yetko u rpamortHo. Tema pedepara xoporio
packpsiTa. [IpuBeeHa kauecTBEHHO MMO100paHHasi poccHiicKas U
3apyOesxHas nuteparypa. OTBEThl Ha JOMOJHUTEIbHBIE BOIPOCHI
1o pedepary paBIIIbHBIC.

Xopoo Pedepar Hanucan yetko u rpamotHo. Tema pedepara packpsita
He TmonHocTeio. [IlpuBenena poccuiickas U 3apyOekHas
muteparypa. OTBeTHI Ha JONOJHUTEIbHbBIE BOIIPOCH! MO pedepaty
IIpaBUJIbHBIE.

Y 10BJIIETBOPUTETILHO Pedepar nHanmucan uetrko u rpamoTtHo. Tema pedepata He
packpeiTa TOJHOCTHIO. IIpuBeneHa He mMoOJIHAs POCCUKCKas M
3apyOexHas nureparypa. OTBEThl Ha JOMOJHUTEIBHBIE BOIPOCHI
110 pedepary HeyBepeHHbIE, HECOEPKATEIbHEIE.
HeynosneTBopuTenbHO Pedepar nanucan He yetko u GesrpamorHO. Tema pedepara He
packpbiTa. [IpuBeneHa He mojHaAs poCCUNCKas W 3apyOeKHas
muteparypa. OTBETHI Ha JOMOJHUTEIBHBIE BOIIPOCH! IO pedepaty
OTCYTCTBYIOT.

4. YueOHO-MeTOAuYeCKOe U MH(OPMAIIMOHHOE o0ecneyeHre MPAKTHKH

4.1. CiuCOK HCTOYHUKOB U JINTEPATYPbI

HcTounuknu
OcHOBHBbIE
1. Oenepanbubiii 3akoH Ne  125-®3 ot 22.10.2004 «O6 apxuBHOM pene B Poccuiickoit
®denepauun». http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077
2. [Ipuka3z MuHnucrepcTBa KyjiabTypbl U MaccoBbIX KoMMyHuKkauuii PO or 18 suBapsa 2007 r. N

19 «O6 yrBepxaeHuu IlpaBun opranuzanuu XpaHeHHs, KOMIUIEKTOBAHUS, yU4e€Ta U UCIOJIb30BAHUS
nokyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®denepanyv U JIPYruX apXUBHBIX JOKYMEHTOB B
roCyJJapCTBEHHBIX U MYHUIIMITAJIBHBIX apXUBaX, My3esiX U Oubaunorekax, opranusanusx Poccuiickoit
akajeMuu Hayk». http://portal.rusarchives.ru/lows/pohkuidaf.shtml

3. [Ipuka3z PocapxuBa ot 01.09.2017 N 143 "OO yrtBepxnenun Ilopsaka umcnonb3oBaHuUs
ApXUBHBIX JJOKYMEHTOB B FOCYJAapCTBEHHBIX U MyHUIIUNAIBHBIX apxuBax Poccuiickoin @enepannun”


http://pravo.gov.ru/proxy/ips/?docbody&amp;nd=102089077
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
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(3apeructpupoBaHo B MuHtocre Poccun 01.11.2017 N 48765).

http://archives.ru/documents/prik143 2017.shtml

4. I'OCT P 7.0.5-2008. bubmuorpaduueckass ccbuika. OOmme TpeOoBaHMA U MpaBUIIa

coctasienus. http://docs.cntd.ru/document/gost-r-7-0-5-2008

5. I'OCT 7.1-2003. bubmuorpaduyeckass 3amuch. bubnuorpapuueckoe ommcanue. OOmme

TpeOoBaHus U MpaBuia cocTaBieHus. http://docs.cntd.ru/document/1200034383

6. I'OCT P 7.0.100-2018 bubnunorpaduueckas 3anuch. bubnuorpadudeckoe onucanue: oomme

TpeOoBaHus U npaBuia cocTaBienus. http://docs.cntd.ru/document/1200161674

7. I'OCT 7.80-2000. bubnuorpaduueckas 3anuck. 3aronoBok. OOmme TpeOoBaHUS U MpaBUIIa

coctaBnenus. http://docs.cntd.ru/document/1200006960 T'OCT  7.82-2001.  bubnuorpaduyeckas
3anuck. bubnuorpaduueckoe onucanue 3MEKTPOHHBIX pecypcoB. OOmue  TpeOoBaHUsS H
npaBmiia coctasnenus. http://docs.cntd.ru/document/1200025968

Jlureparypa
OcHoBHast

ApxuBoBeneHue : (teopus u Meroauka) : yueOHuk ans By3oB / [E. M. Byposa, E. B.
Anexceesa, JI. II. Adanaceesa] ; nox pen. E. M. Byposoii ; Poc. roc. rymanurtapusiii yu-t, Ucr.-
apx. uH-T, @ak. apx. nena. - Mocksa : Tepmuxka, 2016. - 684, [1] c.

JlomostHuTEAbHAS

1. HcToyHMKOBEIEHHUE : TEOpUs, UCTOPHs, METOJ, UCTOYHHKH POCCHMCKON ucTopuu : yued.
nocobue / M.H. [lanunesckuii, B.B. Kadanos, O.M. Menymesckas, M.®. Pymsainesa ; Poc.
roc. rymanurap. yu-t. — M. : PITYVY, 2004. — 701 c. Pexxum noctyna : http://elib.lib.rsuh.ru

2. Kosnos B.II. [lokymeHTanbHast namsaTh B apxuBoBeaueckoMm 3Hanuu / B. I1. Koznos ; Poc.
akaj. Hayk, Apx. coseT npu I[Ipesnguyme Poc. akan. Hayk, denep. areHTCTBO Hay4. Opr.,
ApxuB Poc. akan. nayk, Uct.-apx. un-t PITY, Kad. apxuBoBenenus. - Mocksa : Apxus
PAH : lpesnexpanminuie, 2017. - 329 c.

3. KonecnukoBa H.M. Ot xoHcnekTa K nucceprauuu : ydyed. mocodue Mo pa3BUTHIO HABBIKOB
IIMCbMEHHOW peYM : JUIs CTYIEHTOB, aCIIMPaHTOB, npenoaasareneil. - M. : @aunta, 2002 :
Hayxka. - 287 c.

4. TlomoB A.B. ApxuBoBeneHue cerogusi [OnektpoHHbli pecypc] / IlomoB Awngapeit
Brnaguvmuposud // Hayunsrit BectHuk ¢unuana PITY B 1. TonbsarTu [ D1eKTpOHHBIN pecypc] :
c0. Hayu. cT. / M-Bo oOpa3oBanus u Hayku Poc. @enepanun, Oui. genep. roc. 6101KeTHOTO
o0pa3oBaT. y4pexaeHHs BBICHI. mpod. obOpa3oBanus "Poc. roc. rymanutapHelii yH-T" B T.
Tonbsrtu Camapckoit o6nactu (un. PITY B r. Toassrtn). - TonssatTu ; Camapa : Ac Iappz,
2012 . - C. 53-59. - Pexum pocrtyna : http://elib.lib.rsuh.ru/elib/000007414

5. Xopxopauna T.W. ApxuBHasi 3BpuUCTHKa [DIEeKTpOHHBIN pecypc] : yueOHHK / XopXopanHa

Tatbsina lnHOKeHTheBHA, [lonoB Anapeit Branumuposuu; T. U. Xopxopauna, A. B. [lonos ;

non pen. E. WM. IluBoBapa ; [M-Bo oOpa3oBanus u Hayku Poc. @eneparuu, denep. roc.

Or0JKeTHOE 00pa3oBar. yupekAeHue BhIcHI. Tpod. oOpa3zoBanus "Poc. roc. ryMaHHTapHBIH

yH-T"]. - 2-€ u3Ad., ucOop. ¥ J0M. - DIEKTpoH. JaH. - Mocksa : PITY, 2015. - 293, [1] c. -

Pexum noctyna : http://elib.lib.rsuh.ru/elib/000009785

Xopxopauna T.W. Uctopus apxuBoBeqU€CKON MBICTHU [ DIIEKTPOHHBIN pecypc] : yueOHUK

7. : mns CTYIEHTOB BYy30B, oOydaromuxcsi 1o Hampasienuiro 034700 "JlokymeHTOBelneHUE U
apxuBoBeneHune" u crnenuanbHocTd 030402 "Hctopuko-apxuBoBeacHue" / XopxopauHa

Tarbsina MuHokentbeBHa; T. WM. Xopxopauna ; [orB. pen. E. W. IluBoBap ; M-Bo

obOpazoBanusi u Hayku Poc. ®Denepauuu, Penep. roc. Oromxer. o0pa3oBaT. YUpexKIACHHE

BbIcII. TIpod. oOpazoBanus "Poc. roc. rymaHuTapHslii yH-T"]. - DnekTpoH. aaH. - M. : PITY,

2012. - 447 c. ; 22 cm. - Pexum noctyna : http://elib.lib.rsuh.ru/elib/000005930

.‘-'”


http://archives.ru/documents/prik143_2017.shtml
http://docs.cntd.ru/document/gost-r-7-0-5-2008
http://docs.cntd.ru/document/1200034383
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200161674
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://elib.lib.rsuh.ru/elib/000007414
http://elib.lib.rsuh.ru/elib/000009785
http://elib.lib.rsuh.ru/elib/000005930

18

4.2. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHO ceTn «HTEepHETY,
He00X0AUMBIii VI MPOXO0KIEHUS NPAKTUKH

1. ®enepansHoe apxuBHOe areHTCTBO (PocapxuB) [DOnextponnsiii pecypc] / denmep. apx.
areHTCTBO. JJNeKTpoH. maH. M., [2006-2019]. Pexum pgocrtyma: http://archives.ru (mata
obpamenus: 16.02.2020). 3ar. ¢ skpaHa.

2. ApxuBsl Poccun [OnektponHslif pecypc] / demep. apX. areHTCTBO. DJEKTPOH. AaH. M.,
2001-2019. Pexum noctyma: http://www.rusarchives.ru/ (mata oOpamenus: 16.02.2020).
3ari. ¢ sKpaHa.

3. locynapcTBeHHas myOMYHas UICTOPUYECKass OMOIMOTeEKA [ DIEKTPOHHBIN pecypc]

4. /TocynapcTBeHHass MyOnu4Has MCTOpUuecKas OuOnmmoreka. DnekTpoH. naH. M. 1863-2019.
Pexxum moctyma: http://www.shpl.ru/ cBo6omHBI. 3ari. ¢ sKpaHa.

5. UuctutyT HaydHoM MH(pOpManuu rno oduiectBeHHbIM Haykam PAH [DnextponHslii pecypce] /
WuctuTyT HayuHoil mHpopManuu mo oOmiecTBeHHbIM Haykam PAH. Dnektpon. nan. M.
Pexxum moctyna: http://www.inion.ru/ cBOOOAHBIN. 3aril. ¢ SKpaHa.

6. Poccuiickas  rocynapctBeHHass —OubOnuotexa  [OnekTpoHHBI — pecypc] /Poccuiickas
rocyrapcTBeHHas Oubnuoreka. OnekrtpoH. naH. M. 1999-2018. Pexum nocryna:
http://www.rsl.ru/ cBOG0IHBIN. 3ari. ¢ IKpaHa.

7. Poccuiickas HanMoHanbHast OubnuoTreka. [DnekTpoHHbIH pecypc] /Poccuiickas HalmoHanbHas
oubmmoteka. DnektpoH. naH. Cankrt-IlerepOypr. 1998-2020. Pexum moctyma: http://nlr.ru/
cBOOOIHBIN. 3ari. ¢ KpaHa.

8. Poccuiickass mpesumentckass Ombnuoreka wMm. b.H. Enpnmna [Dnextponssiii pecype| /
Poccuiickass mpesunentckas Oubnuoreka um. b.H. Enpiuna. Onextpon. gan. CaHKT-
[TerepOypr. 2020. Pexxum noctyna: https://www.prlib.ru/ cBoG0oaHBIN. 3ari ¢ 9KpaHa.

9. HaumonanbHast 3yeKTpoHHast 6ubinoreka [DnekTpoHHbI pecypc] /MUHUCTEPCTBO KYJIbTYPh
Poccuiickoii @eneparun. OnexktpoH. aaH. M. [2020] Pexxum pocrtyma: https://rusneb.ru/
cBOOOJIHBIN. 3ari. ¢ 3KpaHa.

5. MaTepunanbHo-TexHHYecKas 0a3a, HeoOXxoAUMasi VIl IPOBeIeHUs MPAKTUKH

Hns  oOecrieueHrss TPAKTHUKA HEOOXOAUMO HalIMuMe pabouyumx MECT, OCHAIIEHHBIX
MEPCOHANBHBIMU KOMIIBIOTEPAaMH C BO3MOXXHOCTBIO BbIXOJa B VIHTepHeT mans paboThl C
PEKOMEHIyeMOW JIUTepaTypod ¥ 3aJlaHUsSMH, KOTOPHIE CTYACHTHI BBITIONHSIIOT B  paMKax
MPOXOXKACHUS TpakTUKU. [ljig oOecrieueHrss BO3MOKHOCTH MOJTOTOBKUA OTYETHBIX JOKYMEHTOB IO
MPAKTUKE HEOOXOJAMMO HAIWYHE MEPCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJIICHHBIM TEKCTOBBIM
penakropoM Microsoft Word (unm ero anajgoramu), a Takxke mnporpammoit PowerPoint (wnm ee
aHaJoraMu).

Jlis mpoBeneHUs 3alIUThl MPE3EHTAIlM HeoOXoIuMa ayJuTOpHs, OCHAIllEHHAas JOCKON Hu
MIEPCOHAIBHBIM KOMITBIOTEPOM C IMPOCKTOPOM.

CocTtaB nporpaMMHOT0 00eCreYeHHs:

CocTtaB mporpaMMHOT0 00€CTICYCHHUS

1. Windows

2. Microsoft Office

3. Adobe Master Collection

4. AutoCAD

5. Archicad
6. SPSS Statisctics
7. OC «Anbt O6pa3zoBaHuC»

8. Visual Studio
9. Adobe Creative Cloud
10. Kaspersky Endpoint Security


http://archives.ru/
http://www.rusarchives.ru/
http://www.shpl.ru/
http://www.inion.ru/
http://www.rsl.ru/
http://nlr.ru/
https://www.prlib.ru/
https://rusneb.ru/
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6. Opraﬂmaum{ NPAKTUKHU TJd JUI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTHAMMU 3/10POBbA

[Tpy HEOOXOTUMOCTH MpOrpaMma HpPaKTUKA MOXKET ObITh aJanTHpOBaHa IS oOecredeHus
00pa30BaTeNIbHOTO MpOoIEcca JINLAaM ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBbsI, B TOM YHUCIIE JUIs
JUCTAaHIIMOHHOTO oOyueHus. [l 3TOro oOT cTyAeHTa TpedyeTrcs MpeaCTaBUTh 3aKIIOYEeHUE
ncuxosioro-meauko-negarorndeckoit  komuccuun (IIMIIK) wu  nwvHOe 3asBieHue (3asBlICHHE
3aKOHHOTO NPEJCTaBUTENS).

B 3axmouennn [IMIIK nomkHO OBITE yKa3aHO:

" pexoMenyeMas yueOHas Harpy3Ka Ha 00ydaromerocs (KOJMUYECTBO JHEH B HEJIEN0, YacoB B
~)IeHL);

000pyJ0BaHUE TEXHUYECKHUX YCIOBUH (IIpU HEOOXOIUMOCTH);

" compoBoX/eHHe ¥ (MIM) NPUCYTCTBHE pOAHMTeNeil (3aKOHHBIX NpEJICTABUTENIEi) BO BpeMs
y4eOHoro mpoiiecca (Mpu HeOOXOANMMOCTH);
" OpraHM3alys  IICHXOJIOTO-TE[arorHueckoro COMPOBOXK/ICHHE OOYYaIOMIerocs C yKa3aHHEM

CMELUAINCTOB U IOIYCTUMOI Harpy3Ku (KOJIMYEeCTBa YaCOB B HEEIO).

JUis OcCyIlIecTBIEHHsI MPOLEAYyp TEKYLIEro KOHTPOJSI YCIEBAEMOCTH M IPOMEXKYTOUHOM
aTTeCTalllu, 00Y4aroIUXCsl IPU HEOOXOIMMOCTH, MOTYT OBITh CO3JaHbI (POHBI OLIEHOYHBIX CPEICTB,
aJIalITUPOBAHHBIE JUJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI M MO3BOJISIFOIINE OLICHUTD
JOCTIDKEHUE MMHU 3alUIAHUPOBAHHBIX B OCHOBHOW 00pa30BaTEeNIbHOW MporpamMme pe3yJIbTaToB
0o0ydeHUs U ypoBeHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHLMM, 3asBIEHHBIX B 00pa3oBaTEIbHOMN
IIpOrpaMMe.

dopma NPOBEACHUS TEKYyUIEH W MTOTOBOM aTTecTallMd Ui JIMI C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMM  3/10pPOBbSl YCTAQHABJIMBACTCS C YYETOM HHAMBHUIYaJbHBIX ICUXOPUIUUECKUX
ocobeHHOcTel (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMIBIOTEPE), B (popMe TECTUPOBAHUS U T.I1.).
ITpu HEOOXOAMMOCTH CTYJEHTY HPEJOCTABIISAETCS JOMOJIHUTEIBHOE BpeMs Ui MOATOTOBKH OTBETa
HAa 3a4eTe WIH dK3aMEHe.

®opma mnpoBeNeHHs MPAKTUKU A OOYyYaloUMXCS M3 4YHuchIa JIMI C OrpaHMYCHHBIMU
BO3MOXXHOCTSIMU  3710POBbsl  (MHBaJMJIHOCTbIO) YCTAHABIMBAETCS C YYETOM WHIUBUIYaJIbHBIX
ncuxopu3nueckux ocoOeHHOCTeW B (popmax, aJanTHUPOBAHHBIX K OTPaHUYEHUSIM UX 3710POBbS U
BOCHpUATHS HH(POpMaluu (YCTHO, TUCBbMEHHO Ha Oymare, IUCbMEHHO Ha KOMITbIOTEPE U T.I1.).

Beibop MecT TpOXOXAEHHS TNPAKTUK Ui HMHBAIMAOB U JHUI C OTpaHUYECHHBIMH
BO3MOXKHOCTSIMU 370poBbsi (OB3) mpousBoguTcs ¢ y4eToM TpeOOBaHWUN WX JOCTYMHOCTH JJIS
JaHHBIX  OOyYarOIMXCS W  PEKOMEHJAIMM  MEIUKO-COIMANIbHON  OJKCIEepPTH3bl, a TakKke
VH/IMBUIYAIBHON TIpOrpaMMe peaduInTallid HHBAINIA, OTHOCUTEIBHO PEKOMEHIOBAHHBIX YCIIOBHM
Y BUJIOB TPyJa.

IIpu HampaBieHnn uHBaIMAA U oOydaromerocs ¢ OB3 B opranuzanuio Wi npeanpusTue Jis
IPOXOXKJICHUS MPEJyCMOTPEHHOM yueOHbIM 11aHoM npaktuku PITY  cormacoBeiBaeT c
opraHuszanueil (mpeAamnpusTHEM) YCIOBUSL W BHIbl TpyJa C YYETOM pEKOMEHAAUUNA MEeIUKo-
COLIMAJIbHOW OKCHEepPTU3bl W WHIAUBUAYAIbHOW MporpaMmbl peabunuTanmu uWHBanuga. I[lpu
HEOOXOUMOCTH JUIsl IPOXOXKAECHUS MPAKTUK MOTYT CO3/1aBaThCsl ClielUalbHble paboune MecTa B
COOTBETCTBHUHM C XapaKTepOM HapyLICHHH, a Takke ¢ Yy4eToM MpoQecCHOHANBHOTO BHUIA
JEeSITETTLHOCTH U XapaKTepa TPYAa, BHITOIHAEMBIX 00yJarOIIUMCI-HHBAIHIOM TPYAOBBIX (DYHKITHIA.

3amuTa OTYETa MO NPAKTHKE A OOydYaloIIMXCcs M3 4YHclIa JHI C OTrpaHMYEeHHBIMH
BO3MOXKHOCTSIMHU 3710POBbsI OCYIIECTBIISIETCA C MCIOJIb30BAaHUEM CPEICTB OOLIEr0 U CHEHAIbHOTO
HazHayeHus. [lepedeHp HCIOIB3yEMOr0 MaTepHaAIbHO-TEXHIHUECKOTO 00ECIICUEeHNUS:

® yyeOHblE ayJUTOPUHM, OOOpYIOBaHHbIE KOMIIBIOTEpAMU C BBIXOJOM B HHTEPHET,
BUJICOTIPOCKIIMOHHBIM 00OPYJIOBaHHEM JUIsl TPE3EHTAIlMil, CpelCTBaMU 3BYKOBOCIPOU3BEICHUS,
AKpPaHOM;

* OubiuoTeKa, UMerIas padourne MecTa Ui 00y4aroImuxcs, 000pYyI0BaHHBIE JOCTYIIOM K
0a3aM JJaHHBIX ¥ UHTEPHETOM;

® KOMIIBIOTEPHBIE KIIACCHI;
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e aymutopus LleHTpa CONpPOBOXICHUS OOYYArOIIUXCS C MHBAJIMAHOCTBIO C KOMIBIOTEPOM,
OCHAII[EHHAas! CMEeNMaIU3UPOBAHHBIM MPOTrpaMMHBIM 00€CIIEYeHUEM IS CTYIEHTOB C HapyLICHUSMU
3peHHs, YCTpOICTBaMu /IJIsl BBOJA U BBIBOJA I'OJIOCOBOI MH(OpMAIIHH.

JUia 5y ¢ HapylIEHUSIMU 3pEHUs MaTepHualibl MPEeOCTaBISAIOTCS B (opMe 3JIEKTPOHHOTO
JOKYMEHTa W/UIU B Ie4aTHOM (hopMe YBEIUYEHHBIM HIPUPTOM.

JUia naun ¢ HapyUIeHHsIMH cliyXa MaTepuaibl NpeJoCTaBIsioTCS B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa W/WIH B TIEYaTHOUN opme.

JUig nui ¢ HapyIIeHUsIMU ONOPHO-JBUTATEIBHOIO ammnapaTa MaTepuasbl MPEAOCTaBISIOTCS B
(bopMe 3IEKTPOHHOTO JOKYMEHTA H/UIIH B ITe4aTHOU (opMe.

3amuTa oT4YeTa MO MpaKTHKE IJI JUI] C HApYIIEHUSIMU 3pEHUs] IPOBOAUTCS B YCTHOU (hopme
0e3 mpenocTaBieHuss o0yyaromuxcs npe3eHTanud. Ha Bpemst 3aluThl B ayAUTOPUH JOJDKHA OBITH
ofecrieyeHa IMOJIHAs TUIIHMHA, MPOJOJKUTENBHOCTh 3allMThl YyBeIUuMBaeTca 1o | yaca (mpu
HeoOxonumocTH). ['apaHTupyeTcst HOMyCK B ayAMTOPHIO, TJle MPOXOAUT 3alllMTa OT4YeTa, COOaKu-
IIPOBOJHMKA TPU HAJIMYUHU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClieluaibHOe 00y4YeHHe, BbIIaHHOTO
1o (hopMe U B OPsIZIKE, YTBEPKIACHHBIX NpuKazoM Muntpyaa Poccun ot 22.06.2015 Ne 386H.

Jlig aun ¢ HapyUIEHUsIMH ClTyXa 3alluTa MPOBOAUTCS 0€3 MpeaocTaBiIeHUs YCTHOTO JOKIJIaja.
Bonpockl koMuccuM W OTBeTHl Ha HHUX MPEICTABISAIOTCS B NUCBMEHHOM ¢(opme. B cmyuae
HeoOxonumoctu, PITY obecnieunBaeT npegocraBieHe yCiIyT CypaoNepeBOIYUKa.

Jns oOydarommxcsi ¢ HapyLIEHUSMH ONOPHO-JBUIATENbHOTO ammapara 3aluTa HTOTOB
IPAKTUKKA TPOBOJUTCS B ayJAUTOPUH, OOOPYJOBAaHHOM B COOTBETCTBUU C TpeOOBaHUSAMU
pocrynHoctu. [lomemieHus, rae MOryT HaxXOAMTHCS JIIOAM Ha KPECIax-KOJIACKAaX, JOJIKHBI
pa3Meniatbcsi Ha YPOBHE JIOCTYIIHOTO BXOJa WJIM IpeAycMaTpuBaTh MaHIYChl, IOJbEMHbIE
wiatpopMbl Ul JIIOACH ¢ OrpaHMYCHHBIMM BO3MOXKHOCTAMHU WIM JUQTHL. B aynuTopuu TOIHKHO
OBITh MPEYCMOTPEHO MECTO ISl pa3MEeLleHUs] 00yUaroerocs: Ha KOJIsICKeE.

JlononaHUTeNbHbIE TpeOOBaHMS K MaTepUAIbHO-TEXHUYECKOH 0a3ze, HEOOXOOUMOHM s
MPEJICTAaBICHUs] OTYeTa I10 IMPAKTUKE JIMLOM C OrPAaHWYEHHBIMH BO3MOXKHOCTSMHU 3]10POBbS,
oOyuaromuics 10JKeH NpeoCTaBUTh Ha Kadeapy He MOo3JHee, YeM 3a JIBa Mecsla J0 MPOBEICHHS
MIPOLEAYPBI 3ALIUTHI.
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IIpunoxenne 1

AHHOTAIIUS PABOYEN ITIPOIT'PAMMBbBI IIPAKTUKHA
(npouszeoocmeennan npoekmuasn (apxuenas))

[IpakTuka peanusyercs Kadenpod apXUBOBEICHHMS Ha 0a3e TroCyAapCTBEHHBIX apXHBOB
denepansHoro yposHs (PIAD, TAP®, PI'ACIIN, PTAHU, PTAIA, PTAJIV, PTBUA, PIBA
U JIp.) TOCYIApCTBEHHBIX apXHMBOB CYOBeKTOB ¢enepaunu (I'1aBHOE apXuUBHOE YIpaBIEHHE T.
Mockssl, LIITAMO MyHUIIMITATBHBIX apXUBOB U apXHUBOB OpraHU3al[Hil.

Ilenvlo  TpOeKTHOM  (apXWMBHOW)  MPAKTUKH O  MOJYYCHHIO  MEPBUYHBIX
npodeccuoHaNbHBIX YMEHHH M HAaBBIKOB, B TOM YHCIIE MEPBUYHBIX YMEHUN U HABBIKOB HAyYHO-
UCCIIEIOBATENbCKON JI€ATENbHOCTH, SIBJISETCS 3aKPEIUIEHHE TEOPETUYECKOro MaTrepuaa I10
Kypcy «ApXUBOBEACHHUE», pealu3alus NpoPecCHOHANbHBIX 3HAHUM U  MpHOOpeTeHue
po¢eCCUOHATIBLHBIX HAaBBIKOB ApXHMBHOM PabOTHI C Pa3IMYHBIMM BUAAMHU JTIOKYMEHTOB Pa3HBIX
HCTOPUYECKHX MOX.

3aoauamu TPOEKTHOH (ApXUBHOM) MPAKTUKU IO apXUBOBEACHUIO SIBIISIOTCS:

-U3y4yeHUE HOPMATHUBHBIX JOKYMEHTOB U METOAMYECKUX MOCOOMN (NpHIOKEHUH, MpaBui,
MHCTPYKLHUH), PETJIaMEHTUPYIOLINX OCHOBHYIO JIeITEIbHOCTh APXUBHBIX YUPEKICHUMN;
-03HaKOMJIEHHE C OpraHu3anuei padoThl B pa3IMUHbIX [0/Ipa3/IeJICHUsAX apX1Ba;
-y4acTHe CTYJCHTOB B paboTe MO CO3/1aHUI0 M YCOBEPIICHCTBOBAHHUIO APXUBHBIXCIIPABOYHHUKOB;
-ydactue B paboTe MO OpraHu3alliy yuyeTa U 00eCleUeHUIO0 COXPaHHOCTU apXHUBHBIX/IOKYMEHTOB,
-y4acTHue B paboTe M0 KOMIUIEKTOBAHHUIO, 3KCIIEPTU3€E LIEHHOCTH JI0KYMEHTOB;
-y4dactue B paboTe 10 OpraHU3aliy UCII0JIb30BAHUS JJOKYMEHTOB;
-CaMOCTOSITEIbHAs TMpaKTHYecKash padoTa MO BHINOJIHEHUIO KOHKPETHBIX 3aJaHUM, B TOM YHCIIE
MJIAHOBOM TEKyIIeH paboThI apXuBa.

B pesynbraTe 0CBOGHUS MPAKTUKU 00YyYarOLIUICs JOKEH:
3nams. 3aKOHOJATENIBHYI0 U HOPMAaTUBHO-METOAMYECKYIO 0a3y JTOKyMEHTAllMOHHOTO OOecreueHus
YIPAaBIEHUSA U apXUBHOIO Ji€JIa
Ymems: oueHuBaTP HUCTOPUI0O U COBPEMEHHOE COCTOSIHME 3apyOekHOro ombiTa B chepe
JIOKYMEHTALMOHHOTO 00ecrieueH sl yIpaBIeHUs! U apXUBHOI'O Jeja
Braoemw: nHaBbikaMu pabOTHI C 3aKOHOJATEIBHONM M HOPMAaTHBHO-METOJUYECKON 0a30il CMEKHBIX
oOnacreil B mpodeccuoHanbHOU cdepe

ITo mpakTHKe mpeaycMOTpeHa IPOMEXKYTOUHas arTecTalus B popMe 3a4éTa ¢ OLIEHKOH.
OOm1ast TPyA0EMKOCTh TIPAKTUKU COCTABIISIET 3 3aU€THBIX €AMHUIIBL.
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[Tpunoxenue 2.

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

YTBEPXJAIO

3aB.xadenpoii
« » 20 r.

Hara (nate1) | Pazaes npakTuku Ormerka o
BbINIOJIHCHUH

NapuBuayaabHoe 3aJaHie HA TPAKTHKY
(cocTaBisieTcst pyKOBOJUTENEM PAKTUKHU OT Kadeapbl)

PYKOBO,I[I/ITCJIB IMPAaKTUKH

oT Kadepsl /
(mmoxrmcs) (®.1.0.)

PykoBoauTens npakTuKu

OT OpraHu3aln /
(moxnuck) (®.1.0.)
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[Ipunoxxenue 3.

®OPMA TUTYJIBHOI'O JIUCTA OTUYETA O NPOXOXKJIEHUU MPAKTUKHA
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MUWUHOBPHAYKHN POCCHUU
denepanbHOE rOCy1apCTBEHHOE 010 HKETHOE 00pa30BaTEeNIbHOE YUPEXKICHUE
BbICILIEr0 00pa3oBaHUs

«Poccuiickuii rocy1apCTBEHHBIN I'YMaHUTAPHBIM YHUBEPCUTET»
(PITY)

Hcropuko-apXuBHBIN HHCTUTYT
@DaxyabTET ApXUBOBEIEHUS U IOKyMEHTOBECHUS
Kadenpa ncrounnkoBenenus

OTYET 0 MPOXOXKIEHUU MTPAKTUKHU
IIpou3BoaACTBEHHOI MPOEKTHOM (APXMBHOI1)

Hanpasnenne nmoarotoBku
46.03.02 «/lokymMeHTOBeJeHHE U APXHBOBEICHUE»

[Tpoduns moAroTOBKU
DJIeKTPOHHBbIE APXUBBI M TIOKYMEHTbI

VYpoBeHb kBasM(UKAIMK BHITYCKHUKA - DaKaJIaBp

®opma 00yueHUsI — 04HO-3204Has

Crynenra/ku __ Kypca
..... (opmbl 0OyueHus
(®HO)
PykoBoauTeNb NPaKTUKA
(@HO)

Mocksa 20 T.
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ITpunoxxenue 4.

OBPA3EILl O®OPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIEHUSA

IMPAKTHUKH
Xapakrepucruka
Ha CTYJICHTAa/TKy __ Kypca bakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOIO YHUBEPCUTETA

(PHO)

(ODHO) npoxoawi/a TPOU3BOJICTBEHHYIO MPAKTUKY B

Ha JOJDKHOCTHU

3a BpeMs MNPOXOXKIEHUS NPaKTUKU oOyuaromuiics/oOyuaromiasics O3HaAKOMMIICSA/JIACh C:

,  BBITIOJHsII/a , ydJacTBoBai/a B
3a BpeMs NPOXOXACHUS MNPaKTUKU (®HO) 3apekomenaoBai/a cels Kak
OreHka 3a IPOXO0XKIEHHE MPAKTUKU — « ».

PykxoBoauTenb NpakTUKU
OT OpPraHu3aluu (@HO)

(oama)

(noonucw)



